Huwéng din chuyén déi dir liéu text sang columns trong excel

Tuy thudc vao céch thac dir liéu caa ban sap xép, ban c6 thé chia nhé cac noi dung 6 dua trén
mét phan céach, ching han nhu khoang trang hodc mot ky tu (vi du nhu ddu phay, dau cham,
hoac diu chdm phay), hodc ban cé thé chia nd dya trén vi tri cot trong di liéu cua ban.

Bai viét dudi day s& hudng dan cach thuc hién convert Text to Comlumns.

< Tao bang véi so cdt twong wng dir liéu nhap vao can phan tach, vi du:
= Tai & Al nhap chudi dit liéu c6 cau tric sau:

STT, MA SV, HO VA TEN, NGAY SINH, EMAIL, BIEN THOAL BIA CHI, GHI CHU
hoac
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= Pat con tro tai 6 chua dir liéu (A1), vao Data chon Text to Cokumns
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= Cua so Convert Text to Columns xuét hién, ta danh dau chon Delimited > Next
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Convert Text to Columns Wizard - Step 1 of 3 ?

The Text Wizard has determined that your data is Fixed Width.
If this is correct, choose Mext, or choose the data type that best describes your data.
Original data type

Choose the file type that best describes your data:
() Delimited - Characters such as commas or tabs separate each field.

(®) Fixed width - Fields are aligned in columns with spaces between each field.

Preview of selected data:

Mk 5V, HO VA TEN, NehY SINH, EMATL, BIEN THORI, DIA CHI, &

el
W

Cancel Einish

Convert Text to Columns Wizard - Step 1 of 3 ?

The Text Wizard has determined that your data is Fixed Width.
If this is correct, choose Mext, or choose the data type that best describes your data.
Criginal data type

Choose the file type that best describes your data:
: - Characters such as commas or tabs separate each field.

width - Fields are aligned in columns with spaces between each field.

Preview of selected data:

Mi 5y, HO VA TEN, WCAY SINH, EMAIL, DIEN THOAI, BIA cHI, «©

Cancel Einish

= Ctra s6 tiép theo cho phép ta tly chon phi hop véi cau tric dit liéu d& nhap vao (Al).
Nhu chudi dir liéu ¢ vi du trén, ta thay dau phay (,) duoc sir dung dé tao phan tach giita
cac tiéu dé thanh phan ciia bang ma ta can tao. O day ta co thé thay thé bai cac ki tu
khac dé thay thé cho muc dich tao phan cach.
O hinh bén dudi, tai muc tly chon Other ta s& nhap ki tu phan tach nhu da sir dung
trong chudi dit liéu nhap vao (¢ vi du trén ta sir dung dau phay).
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Convert Text to Columns Wizard - Step 2 of 3 ?

This screen lets you set the delimiters your data contains. You can see how your text is affected in
the preview below.
Delimiters
Tab
Semicolon Treat consecutive delimiters as one
Comma
|:| Space
Other:

Text gualifier: |© W

Data preview

1T | MR sV |Ho vA TEW | wehkv SINH | EMaIL | BIEN THoaI | BIa cHI |eH

Cancel < Back

Einish

- Sau khi thyc hién cac tuy chon phi hop, ta nhan Next dé tiép tuc;
O hinh bén dudi, ta chl y myc Destination 1a 6 di chi chira chudi di liéu tiéu dé
can chia cot. Néu can than, ta sé thuc hién lai viéc chon ving c6 chua dit liéu.
Convert Text to Columns Wizard - Step 3 of 3 ?

This screen lets you select each column and set the Data Format.

Column data format

(® General

— '‘General' converts numeric values to numbers, date values to
L) Text dates, and all remaining values to text.

() Date: | DMY " Advanced...

() Do not import column (skip)

Destination: |$A%1 Frz

Data preview

ME SV | Hp VA TEW | MeAY SIMH | EMRIL | IEW THORI | BIZ CHI | GH

Cancel < Back

= Pén day ta chon Finish dé hoan tat qua trinh chuyén chudi dix liéu thanh cac cot tuong
g véi thiét 1ap. Tuy nhién, can chon OK dé chap nhan viéc thay thé dix liéu (tach) tai
6 hién hanh (AL).
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Microsoft Excel

! . Do youwant to replace the contents of the destination cells?
Cancel
Va day la ket qua dat duoc.
A B C D E F G H
STT| MASV | HOVATEN| NGAY SINH| EMAIL | DIEN THOAI| DIA CHI | GHICHUO

L= =< BN (= R, B R TR N

Chuc céc ban b sung thém mat cach st dung chirc nang c6 san trong excel.
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