CHUYEN MOT DAY SO SANG DANG NGAY THANG NAM
Bai viét hudng dan cac ban cach thuc hién chuyén mot ddy sé sang dang ngay thang nam.
Bwéc 1: Gia dinh ta nhap cac ddy sé nhu hinh sau
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Bwéc 2: Danh dau khdi dit liéu (hodc danh dau toan bo cot), tiép theo vao Data > Chon Text to
Columns
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Buwéc 3: Trinh huéng dan s& yéu cau thuc hién trong 03 budc & cac hinh sau:

- Step 1: Thiét lap duong phan dinh theo ki tu dic biét > Next
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Convert Text to Columns Wizard - Step 1 of 3

The Text Wizard has determined that your data is Delimited.
If this is correct, choose Next, or choose the data type that best describes your data.
Original data type

Choose t type that best describes your data:
@ - Characters such as commas or tabs separate each field.

O Fixed width - Fields are aligned in columns with spaces between each field.

Preview of selected data:

015121e
0151120
0151111
0150527
0152408

Cancel = Eack Finish

- Step 2: Bé mic dinh Tab > Next

Convert Text to Columns Wizard - Step 2 of 3

This screen lets you set the delimiters your data contains. You can see how your text is affected
in the preview below.

Delimiters
[] Tab
|:| Semicolon |:| Treat consecutive delimiters as one
Dgnmma
[]space

|:| Dthen

Text gualifier: |” W

Data preview

015121e
0151120
0151111
0150527
0152408

Cancel < Back Finish

- Step 3: Chon kiéu dinh dang YMD (NAM/THANG/NGAY) dé két qua chuyén ddi theo
cau tric format dd/mm/yyyy da duoc thiét Iap trong hé thong.
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Convert Text to Columns Wizard - Step 3 of 3

This screen lets you select each column and set the Data Format,
Column data format

Ogeneral ]
‘General’ converts numeric values to numbers, date values
O Text to dates, and all remaining values to text.
(®) Date: | YMD Advanced..,
O Do not | MDY ip]

>

O budc nay, ngoai viéc chon kiéu YMD, céac ban can chon vi tri két xuat két qua (hoic ghi de
lén dir liéu ban dau) & muc Destination > Finish

Convert Text to Columns Wizard - Step 3 of 3

This screen lets you select each column and set the Diata Format.
Column data format

Ogeneral

‘General’ converts numeric values to numbers, date values
O Text to dates, and all remaining values to text.
(® Date: |YMD w

Advanced...
O Do not import column (skip)

Destination: | =5B%1

Data preview

>

Két qua cua viéc chuyén do6i da thanh cong.
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Chuc cac ban thuc hién tét va cap nhat thém céc ki nang vé excel
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